How to Add an HTML Signature in Gmail

1. Open google mail on your computer. Go to settings, then click See all settings.

@ Facebe X | @ Indusi x | O EVERY x | B Subsc x | ) Fivem x | [ fandin x | [J 35Pac x |

< C @

= M Gmail

$2000 X | oc Landir x | o tandic x | B Adven x | @8 Howt X M inbox

e

o] ;//mail.google.com/mail /u/0/#inbo: %

P
=

Q  search mail

x |+ -
= @ ¥

@ @&

o- ¢ 1-50 of 604 > Quick settings
|— Compose
G Poimey 4, Socia @ Promotions HX See allsettings
O inbox
% Starred Fiverr 5 You've received messages from schaefer98 - You've received messages fro. 444 PM DENSITY
© snoozed glenstone93 test - Ben Schaefer | CIO Furer Schaefer Crypto Holdings LLC Ben@fscrypto. 437PM @ Default a
W, iimportent Test - Ben Schaefer | CIO Fi Schaefer Crypto Hold LLC Ben@f t 2:44 PM
n 44
5 S me ‘est - Ben Schaefer | urer Schaefer Crypto Holdings en@fscryp! O Comfortable
: Ben Schaefer test of sig hound - test of sig hound Ben Schaefer | ClO Furer Schaefer Cryp 113 PM
B Drafts 4 O Compact
® Categories me, Ben 2 Fiverr Test Email - hi i am sorry but i dont know why this isnt good but its ju. 11:42 AM
v More x10Hosting Invoice Created - Dear Andrea Jarich, This is a notice that an invoice has be 9:02 AM THEME View all
Meet no-reply New Marcus payroll information has been posted - Hello Andrea Jarich, You.. @  4:05 AM I:!
lee
®  New meeting Educators CU A change was made to your Educators CU online banking profile - ANDREA ... Jan 11
INBOX TYPE
Join a meeting Educators CU Important online banking i from Edi CU - Your temporary Jan 11 Bt
® :
Hangouts Fiverr julienconsult replied to your request - julienconsult replied to your request H Jan 10 Customize
o Andron > + Fiverr perunwebdev, you have less than 12 hours to deliver - Your delivery deadlin... Jan 10
O  Important first
v ‘r:a“wd Kooncs Fiverr You've just been tipped! - Guess what, perunwebdev? You've just been tippe... Jan9
Hell
vo David, Juko Fiverr 3 You've received messages from darpermoving - You've received messages Jan9 O Unread first 8
vid (Thanks)
Fiverr Great news: Your offer has been accepted - Great news: Your offer has bee Jan9
.
=9 alenstone93.vahoo.c. 3 Mailchimn Temnlate Test - "Darner Movina" - | 6ao Residential Movina Ouot Jan9 O  starred first
€ Facebc X | @ Incusi X | € EVERY X | BB Subsc X | ) Fivem x | [ landin x | [J 35Pa: x | 52000 x | o landic X | oo Landic x | GJ] Adven x | OB Howt x| M sewn x |+ =
&« C @ @ nhipsy/mail.google.com/mail/u/0/#settings/general % ® & = @ v
= M Gmail Q  search mail ® @
Settings
| compose
General Labels Inbox AccountsandImport Filters and Blocked Addresses Forwarding and POP/IMAP  Add-ons Chatand Meet Advanced Offline Themes
O inbox “TEaTTITOe U ReyuUdru SHUnCuLs un
% Starred Button labels: @ lcons
© Ssnoozed Learn more O Text
» Important My picture: Choose a picture you'd like people to see when you email them or interact in Google products.
Learn more
> Sent
B Drafts 14 Create contacts for auto-complete: When | send a message to a new person, add them to Other Contacts so that | can auto-complete to them next time
© I'll add contacts myself
» B Categories
v More Importance signals for ads: ‘You can view and change your preferences here.
Signature: _ Ben Schafer | CIO
Meet (appended at the end of all outgeing Test Signature . | Furer Schaefer Crypto Holdings LLC

B New meeting

Join a meeting

Hangouts

Qo
David Koonce

David, Juko
David: (Thanks)

9

Bengficryptoboldings com
917715 5165

300 Boulevard of the Americas, Suite 101
Lakewood, NJ 08701

Rercranhiidins rom

messages)
Learn more

SansSerif ~+ 7T~ B I U A- oo B E~- = -~
+
+ Create new
Signature defaults
FOR NEW EMAILS USE ON REPLY/FORWARD USE
| Mo signature v| [ No signature ~
[ Ineart cinnatura hafara mintad tavt in ranlias and ramnua the “-" lina that nracadae it

3. Name your new signature and click Create.
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4. Go to the html file of the signature in your computer’s documents. Right click on the
signature file, go to Open With, then click an internet browser of your choosing.
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5. When you’re on the internet browser that is displaying your signature, push down on
Command+A then push down on Command+C. This will copy the HTML email signature.
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6. Back in Google Mail, click on the white box in the signature area and push down on
Command+V. This will paste the signature into the white box.
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7. Inthe Signature defaults area, choose the name of your signature for both of your drop-
down boxes.
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8. Click the check box next to “ Insert signature before quoted text in replies and remove the
"--" line that precedes it.”". Otherwise, you will get “—” above the signature.
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10. When you compose an email, the email signature will automatically appear in your

email.
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11. If you want to switch between email signatures or have the email not have a signature
at all, click on the pen icon and choose what you want.
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12. Two Important Notes!

1. When using your Gmail app on your phone, make sure Mobile Signature in signature
settings is turned off. The mobile signature doesn’t allow for you use to use images
and such. When the mobile signature is turned off, it uses the signature that you set
as default on your desktop.
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4 Signature settings

Mobile Signature

Your signature will be added to your message
after you send it.

2. When you type an email in the Gmail app on your phone, the signature will not
appear. However, the person receiving the email sent from your phone will see the
email signature.

Reference: https://www.youtube.com/watch?v=d4R70XGLLjO



